1.4.

MAOY <<Y’TB€p AN
' W'MAQS{‘«HIKOMNOSS»
o cEIK ‘1 "eKN35H

it Q-’Oﬂ 07 22.03.2024 r.

_ Ilonoxenue
0 Mepax 10 HeAONMYIeHHI0 COCTAB/ICHHS HeOPHUIHAILHONH 0TIETHOCTH H HCIIOJIbL30BAHHS
noagenbHbix fokymenTOoB B MAOQOY «lllkoaa «55»

1. O6mue nos10KeHHs

1.1. Hacrosmee Ionosxkenue o Mepax Mo HeAOMYIEHHIO COCTABIEHH HeODHIHATEHOM OTIETHOCTH H
UCTIOJIB30BaHH MOAAETBHBIX A0OKyMeHTOB (Aatee - llonoxenue) 8 MAOY «lllkona NeSS» (manee -
yupexaeHue) pazpaboTaHO B COOTBETCIBUM CO LTalbeH 13.3 denepaibHOrO 3aKOHA OT 25 ,ueKa6p;1 2008
r. Ne 273-03 “O npoTUBOAECHCTBUU KOPPY LMK~

1.2. Tlonoxenwe permamentupyeT mopaaok paGoThi C JOKYMEHTAMH IPH COCTAaBICHHH OGMHIMATBHOM
OTYETHOCTH, ¢ AOKYMEHTaMH, MPeACTaBIsIEMbIMH PaOOTHHKAMH NIPU TPYIOYCTPOMCTBe (IGO0 B Mpolecce
BBIIOJIHEHUS] WMH  JO/DKHOCTHBIX 00s3aHHOCTEH), BBI3BABIIMMU OOOCHOBaHHBIE COMHEHHA B
NOMAJIMHHOCTH M [1OCTOBEPHOCTH M3/10XKEHHBIX B HHX CBEAEHHWH, C JOKYMEHTaMM MNpeJCTABISEMBIMH
paboTHHKaMH B MpoLecce peaTu3aliu AeSTelbHOCTH Y YpexkIeHus.

1.2. Tonoxenne ycramaBnmpaer npouedypy [OATOTOBKM M HAMpaBieHWs 3asBIEHHM B
IIPaBOOXPAHHTEIIBHBIE OPraHbl O COBEPLIEHHOM NPECTyI/IeHUH.

1.3. Hacrosmee Ilonoxkenue 06A3aTeNbHO HMS NPHMEHEHHMA BCEMHM PAGOTHHKAMH YUpeXkICHIS,
Haxojsuuecs B TPyJOBBIX OTHOLICHUX, BHE 3aBUCUMOCTH OT 3aHUMAaeMO# JOJKHOCTH U BHITTOTHAEMBIX
yHKIHI,

Hacrosmee IlonoxeHne BCTyaeT B CHITy ¢ MOMEHTA ero YTBEPKACHUSA U ASHCTBYET 0 MPHUHATHS
HOBOTO.

- 2.0cHOBHBIE HOHATHS U TEPMHHDI

2.1. JIOKyMeHT — MaTepualbHbIH HOCUTENbL ¢ 3aHMKCHpPOBAHHOM Ha HeM B /6ol ¢opme
uHPoOpMaLyed B BHIE TEKCTa, 3BYKO3alMcH, v300pakeHMs M (W/IM) WX COYETAHHH, KOTOPBIH HUMeeT
PEKBH3HUTHI, [MO3BOJIAIOIIKWE €ro MACHTUGHULMPOBATh, W MpelHA3HAYeH AJiS Iepejadyd BO BPEMEHH W B
MPOCTPaHCTBE B LeNsaX 0OLIeCTBEHHOTO UCMONMB30BAHS H XpAHEHHS.

22, Od¢uuuaiabHbIi JOKYMEHT — ITHCBMEHHBIM dKT, BBITIOJIHEHHBIH Ha OyMa)KHOM HOCHTEIIE,
YAOCTOBEPSIOIMI KOHKpeTHble (akTbl U cOOBITHS, KOTOpble BJIEKYT 3a MCIIOIB3YIOMNX €ero JIHL
onpenesnennsie nociencTrus. OdULHaTBHBIR



JNOKYMEHT JOKeH COAEPIKATh YCTAHOBJIEHHbIE PEKBH3UTDI.

2.3. Dxzemmasap —  ofbpazen THPaKHPOBAHHOIO JNOKYMEHTa, UACHTUYHBIN
OpWI'MHAITY. ,

2.4. CraTHCTHUYECKas 0TYeTHOCTb — CHCTEMA KOJTMYECTBEHHBIX M KaUeCTBEHHBIX NTOKA3aTeNIeH,
XapaKTePHU3UPYIOLIHX paboTy yUPEKIEHHs 3a ONPEIEIEHHBIA CPOK.

2.5. BnablnpuMeHsieMoli 0TYETHOCTH:

- rocyjapcTBeHHass H BeJlOMCTB€HHas OTYE€THOCTL - OTYETHOCTb, COCTaBJIAEMasAd Ha OCHOBE
YTBEPXKIACHHLIX yHIfI(l)I/IIH/IPOBaHHLIX q)OpM U B COOTBCTCTBHH C YTBEPXKIOCHHBIMA HOPMAaTHBHbBIMH
AOKYMCHTaMH,

= BHYTPEHHSISI OTYETHOCTD - Pa3paGOTaHHbIe U YTBEPIKICHHBIE THUPEKTOPOM YupexieHus GIaHKu.
O6s3aTeNbHEIMA PEKBU3UTAMKA STHX OTYETOB SBJAIOTCSA: HAMMEHOBaHWE OPraHW3alMM, Ha3BaHHUE BHIA
NOKYMEHTa, 1aTa M HOMep AOKYMEHTa, MECTO COCTABJIEHWA, 3arONIOBOK K TEKCTY, TMOAIMCH, IPUdp
yTBEPIK/IEHH (Ha OTUETAX) WK PE30IIOLMS AMPEKTOPA YUPEXIEHHA (Ha CIIPaBKe OTYETHOIO XapaKTepa).

2.6. Tloa HeaeRCTBUTEAbHBIMU AOKYMEHTAMHK CA€1) €T ITIOHUMATh!

261 ITonHOCTBIO HU3IOTOBJIEHHbIE (pl/lKTl/lBHble AOKYMEHTBI WM IMOAJMHHBIE JOKYMEHTBI, B KOTOPBHIC
BHECEHBl U3MEHEHHs ITyTeM IIOQYUCTOK, OOMHCOK, HCIMPaBJICHHUA WU YHHUYTOXXCHHUA YacTH TEKCTa,
BHECEHHS B HUX MOIOJIHHUTENBHBIX JAHHBIX, IIPOCTABJICHHUS OTTUCKA NOAACIBHOIO ITaMIIa HIH nedyaTtu U
T.II.

2.6.2. ®akruyecku SABIAIOLIMECS NOMIMHHBIMK, HO COJEpXKallle CBENEHMH, HE COOTBETCTBYIOLIHE
meiicTBUTeTbHOCTH. OHM COXPEHSIOT BHEIUHWE TPH3HAKM M PEKBU3MTHI HaJJIeXalldX NOKYMEHTOB
(M3rOTAaBIMBAIOTCA HA OQUUMANbHOM OraHke, CoiepKaT HAMMEHOBAHHE AOMKHOCTEH M (QaMIUIHK JIHL,
YIIOMHOMOYEHHBIX MX MOAMKMCBIBATB), OJHAKO BHECEHHblE B HUX CBelAeHHs (TeKCT, udpOoBble JaHHbIE)
ABJIAIOTCA CPaTbCUPULMPOBAaHHBIMH.

2.6.3. BbiiaHHble ¢ HapylI€HHEM YCTaHOBJIGHHOTO IOpsAMKa, T.€. B pe3yJbTaTe 3710yTIoTpeONeHus
IOJDKHOCTHBIM JIMIIOM CJTy’KEOHBIM TIOJIOKEHHEM HJIH COBEPIIEHMS MM XaJaTHBIX JASHCTBHH NPH Bbiaye
3TOTO JOKYMEHTA.

2.7. Wcnonip30BaHWE HEIECMCTBUTEIBHBIX JTOKYMEHTOB 3aKIIOYaeTCs B WX MPEJICTABICHNH B Ka4€CTBE
OCHOBaHMH AAd TPYAOYCTpPOWCTBA, a Takke MpoBedeHHsa Jo00ro u3 NeHCTBHH, OTHECEHHBIX K
KOMMETEHLMH YUPEXKACHHNS.

2.8. IlepconasbHble aanHble - HeoOxoanMast As paboTonarens MHGOpMaLMs B CBA3H C YCTAHOBJICHHEM
TPYIOBBIX OTHOLIEHHH U KACaoIIaAcs KOHKPETHOro paboTHHKA.

II. TIlopsnok npoBepkn JOKYMEHTOB HA MOATHHHOCTH H COCTABJIEHAH OQHIHAIBLHON OTIETHOCTH

3.1. JlomkHOCTHOE NHIO, OTBETCTBEHHOE 3a COCTABJIEHHE NOKYMEHTOB [0 CBOEMY HAIPABJICHHIO
JeATeIbHOCTH, BeleT HEMOCPEICTBEHHBIA KOHTPOIb U PeryIapHO OCYILEeCTBIsAeT [IPOBeeHHe NTPOBEPOK
Ha MpeaMET MOMIMHHOCTH AOKYMEHTOB, ofpasytoluxcs y pabOTHHUKOB YUpEKOEHHA, HAXOAAWMUXC Y
HEro B MPIMOM MOJUMHEHUM.

3.2. llpu npoBeneHUH [POBEPOK YUUTBIBAT, UTO TMOMIMHHOCTb JOKYMEHTOB yCTAHABIIMBACTCA IyTeM
IPOBEPKH PealbHOCTH HMMEIOLIMXCA B HHUX MOANUCEeN



AO/DKHOCTHBIX MM M COOTBETCTBMS COCTABJIEHMS AOKYMEHTOB AaraM OTPaKEHUS B HHX oInepanuii,
MHGOPMALMH, PaKTOB U T.1,

3.3. Ilpn urenun pokymentos, nocne YCTAHOBNCHNA WX MOAJIMHHOCTH, HEOBXOMHMO TIPOBEPATE
AOKYMEHTBI 110 CYLIECTBY, TO €CTh ¢ TOYKM 3PeHHA JIOCTOBEPHOCTH, 3aKOHHOCTH OTP&KEHHBIX B HHX
XO34HCTBEHHBIX OnepaLuii, HHbopMauuu, Gakrax u T. 1.

34. Hoctoseprocts onepauwuit, 3a(PUKCHPOBAHHBIX B HOKYMEHTaX, NPOBEPAETCS M3YYEHHEM STHX M
B3aMMOCBS3aHHBIX C HHUMH LOKYMEHTOB, OIPOCOM COOTBETCTBYIOLIMX HOKHOCTHBIX JIMIL, OCMOTPOM
00bEKTOB B HaType u .1,

3.5. 3akonnocts OTP&XEHHBIX B NOKYMeHTax OTepaLuii  yCTaHaBIMBaeTCA IIyTem NPOBEPKH MX
COOTBETCTBHUS ASHCTBYIOLIEMY 3aKOHONATEbCTBY.

3.6. llpn  BbisBACHMU daxToB  ucnonszopanus NOANCTILHBIX  OKYMEHTOB  HeoOXOmHMO

II. Jeiicraus PabOTHHKOB HNpM BO3HHKHOBEHHH COMHEHHH B HOAIMHHOCTH IPeNCTABJICHHEIX
AOKYMEHTOB

4.1. B CyHae  BOSHHKHOBEHHS  OGOCHOBAHHLIX  COMHEHM B MOMNIMHHOCTH NpeNCTaRIEHHBIX
HAOKYMEHTOB (IHMIOMOB, YAOCTOBEPEHNH, cepruhukaTos) u AOCTOBEPHOCTH copepkallelics B HHX
MHQOPMALUK  paboTHMKY YUPEKACHHUS, OCYLIECTBASIOUHE HCEIOCPEACTBEHHYI0 06paboTKy M yuer
Koppecnonaenuy 6o mpasosyro OKCHIEePTH3Y, 00A34HBI NpEeANPUHAMATE MEpBI, HallpaBleHHbIE HA
YCTpaHEHHE BO3HUKIINX COMHEHMI 1 Ha HOIyHeHHEe NONOHUTEIbHBIX CBEICHUIA.

4.2. Tipu BosHukHOBeHHK Y pabOTHHKA yupexIeHUs COMHEeHHMil B NOUTHHHOCTH TOKYMEHTA, OH 005331

4.3. Paborhuk. OTBETCTBEHHBIA 33 MPOBEPKY NOAMTUHHOCTH AOKYMEHTOB IIpH TPYHOYCTpOicTBe,
CHHMAET KOIMHH C NPENOCTARICHHbIX AOKYMEHTOB (IUIIOMa 06 OOpa3sOBaHMM M HHBLX AOKYMEHTOB) H
HPOBOIUT NEPBUYHBIEH BU3YaTbHbIN aHATHS,

4.4. Crenenns o6 06 Pa30BaHMH pabOTHHKA [IPUPABHUBAIOTCS K HIepcoHanbHBIM JanHBIM. CorfiacHo 1. 3
cr. 86 TK PD (ananoruunas HOpMa comepxures Takke B mi.l m2 cr. 10 DenepanbHOrO 3aKOHA OT
27.07.2006 r. Ne 152-@3 “O HTEPCOHANTEHLIX NAHHBIX”) BCE NEPCOHANbHBIE NaHHEe paboTHuka cnemyer
MOJyHath OT Hero camoro. Ecan nepconanbHbie gannpe paboTHUKA BO3MOXKHO TOJYYHTh TOJIBKO y
TPETLEH CTOPOHLL. TO paboTHuK 10, 1el Obirb yBe,1oMi1en 06 Yrom 34paHee, U OT HEro JO/HKHO ObITh
MONYHYEHO MUCbMEHHOE cornacue.

UeIax, mpennoaraeMbix HCTOYHMKAX H crnocodax [ToJTy4eHus NepCOHANBHBIX HAaHHBIX, a TakkKe o
“XapPaKTepe U NoCJeICTRUIX OTKaza pa60THm<a HaTb [TMCbMEHHOE cornacue Ha MX NoJIy4YeHue.

,4.6. Tlocne OGOpMIIEHHs corflacHs paboTHHKA Ha TMOJTYYEHHE TEePCOHATBHBIX



HOaHHBIX, B COOTBETCTBUHU C 3aKOHOIATEIILCTBOM P(D, B CJIy4aC TIpPUHATHUA AOHPEKTOPOM PEIICHHUA O
HalpaBJI€HUN 3arnpoca B HWHCTAHLUIO, BbI}_:laBLLIle JOKYMCHT, BBI3BIBAIOIIMHA COMHEHHE B €ro
NOAJIMHHOCTH, JAHHOC PEIIEHUE AOBOAMUTCA A0 PYKOBOOMUTEIISI HHCTAHLIHUH, peaoCTaBUBLIETO OOKYMEHT,
W HanpapJiseTCsd 3ar1poc B aapec 3TOW MHCTAHLUMH. '

4.6. 3anpoc B MHCTAHUMIO, BBIIABUIYIO AOKYMEHT, BbI3bIBAIOLMH COMHEHHS B €ro [IOJVINHHOCTH,
perucrpupyercs B JKypHae perucrTpalyd 3arnpocoB Ha MOATBEP)KICHHE IMOMJIMHHOCTH IOKYMEHTOB C
yKazaHdeM rnocaeayroulero orseta. JKypHan perucTpaluu 3alpoCOB BeleTCs M XPAHUTCS Y JIMIA,
OTBETCTBEHHOTO 3a [IPOTUBOAEHCTBUE KOPPYNLUMHK B Y YpexkKAEHHH.

47. B ciyuae moOAyHeHMs [ONOKMTENLHOrO OTBeTa (yKasaHus B JOKYMeHTe HHGOpMAIHH
HECOOTBETCTBYIOWIEH NEHCTBUTEIBHOCTH WIM JOKYMEHT He BBIABAICS HAaHHOM HHCTAaHOMEW W Jp.)
AUPEKTOp YUPEeXKNEHHA pPacCMaTpPUBAeT IMIPEACTABJICHHBIE AOKYMEHTHI W MPHHHAMAET pEIIEHHE O
HalnpaB/IeHUH 3asBJICHMS O MPH3HAKAaX COBEPIUEHHOrO MPECTYIUIEHUS B NPaBOOXPAHUTENIBHbIE OPTaHbI B
nopske, npeaycmMoTperHom lonoxennem o coTpyaHUYECTBE C MPAaBOOXPAHUTEIBHEIMHA OPTaHAMH.

4.7. Crywxebrble (IOKTaaHBIE) 3aMiCcKu M MPUNOKEHHBIE K HHM MaTepHaTbl MEpeNaroTcs JIHILY,
OTBETCTBEHHOMY 33 MPOTHBOAEHCTBUE KOPPYIUMH A1 OPOPMIIEHUS 3asBJICHHUS B NIPABOOXPAHHTENBHEIE
OpTaHBI.

48 HpeZ[CTaBJIeHHLIe B YUpPEXKOCHUE HeOeHUCTBUTEIIHHBIE OJOKYMEHTBI WJIM HUX KOIIMH HE IIOAJIeKAT
BO3BpaTy B CBA3H C HX BO3MO>XHOW BBIEMKOIt [IpaBOOXPAHUTEJIBHBIMU OpraHaMH H II0CJICOYIOIMHUM
MpU3HAHKWEM BELICCTBEHHBIMUH OOKA3aTe/IbCTBAMMU.

IV. Hoaroroska m nanpassienne B npaBooxpaHuTe/NbHbIE OPraHbI 3asBJICHHI 0 COBepILIeHUH
npecTynJIeHusi

5.1. Ha ocHOBaHMH NHCbMEHHOTO yKa3aHMs AMPEKTOPA Y4PEXKAEHMS JIMLO, OTBETCTBEHHOE 33
MPOTHBOACHCTBUE KOPPYIUWHU, B TE€HEHHE 5 NHEH OTOBUT 3asBIEHHS U [IpUilaraeMble K HUM MATepUallbl,
koropeie B mopsaake cr. 141 VIIK PO Hanpapistorcs B [paBOOXpaHHUTENbHbIE OpPraHbl 3a MOAMHCHIO
JUpeKTOpa YUpeKaeHus.

5.2. 3agBneHMe B NpPAaBOOXpAHHUTENbHBIE OPraHbl O IPU3HAKAX COBEpPLIEHHOI0 MpPECTYILUIEHHS
(penocTaBnenus MOAJENBHBIX NOKYMEHTOB) perncTpupyercs B JKypHaje perucTpauyd 3asBiI€HHH B
[IPaBOOXPAHUTENIbHBIE OPraHbl O COBEPLUEHHOM IPECTYIUIEHUH C YKa3aHHEM B TMOCIIEAYIOUIEM PeLieHHs.
KypHan perucTpauuy 3asBieHUNA BEAETCS M XPAHWUTCH y JMUA, OTBETCTBEHHOIO 3a NPOTHBOAECHCTBHE
KOPPYILMU B YUPEXKAEHHH.

5.3. Tlpu mocTym/eHHH B ydpeKIeHMe MOCTAHOBNEHHs 06 OTKase B BO3GYIKIEHHH YTOJIOBHOTO Aeia
JIHLIO, BbIHECEHHOTO B mopsaake 4. 1 ¢T. 148 VIIK P®, oTBeTCTBEeHHO® 3a NPOTHBOLEHCTBHE KOPPYIILIHH,
COTJIACOBBIBAET ¢  JIUPEKTOPOM  LiejiecooOpasHOCTh — JabHEMINEro  OOXaJOBaHHSA  YKa3aHHOTO
MTOCTAHOBIIEHMUA.

6.0TBETCTBEHHOCTD.
6.1. B YHPEAIEHHH 3aNPELLEHO UCTIOIL30BATL HEY TBEPHKACHHbIE (POPMbI OTUETOB,

JAnbO OTYETBI, COMEPIKALIME HENOCTOBEPHYIO MHOpMauuio. B cioyuyae BbIABIIEHHS OaHHBIX (DAKTOB,
pabOTHUKH IIPUBJIEKAIOTCSA K AUCLMIUTHHAPHON OTBETCTBEHHOCTH.

6.2. Tlpu ofHapyXeHHH COCTaBNIeHHs HeO(QUUMATbHOW OTYETHOCTH NOJDKHOCTHBIE JIHLA, paboTHHKH
YupexaeHus, B 4YbH MOJHOMOYHUSN B COOTBETCTBUM C AO/DKHOCTHBIMH OOS3aHHOCTAMH BXOIWT
NOATOTOBKA, COCTABJICHHE, MPEICTABICHME M HAIPaBIEHHE OTYETHOCTH, HECYT TePCOHANBHYIO
OTBETCTBEHHOCTE 33 COCTaBJIE€HHE HEOMULHANLHOH OTHETHOCTM M MCIOJIB30BAHUS IMOAAEIbHBIX
JOKYMEHTOB.



